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Grand Council of the Crees (Eeyou Istchee) Cree Nation Government
Grand Conseil des Cris (Eeyou Istchee) Gouvernement de la Nation Crie

Job Posting Extension

Career Opportunity: Employment Counsellor

Department:ApatisiiwinSkillsDevelopment Location: Ouje-Bougoumou
SalaryGrade4:(Min.$45,431.00-Max.5$60,650.00) Status: Permanent

Core Functions

The Employment Counsellor is responsible for providing employment counselling services to its
community, in respect with ASD Policy to support Eeyou Istchee’s residents with their integration and
retentiontothelLabourMarket.

Functional Responsibilities

= Provideindividualized employment counselling services using the Client Service Delivery Model to assess
theiremployability need and clarify their career goal.

= Facilitate client’s integration to the Labour Market.

= Promoteand collaborate with local and regional resources to help clients reach their career goal and
employmentobjectives.

= Referclients to employment or training opportunities.

= Explain benefits, programs and services to potential recipients. Stay up-to date oninformation related
tofederaland provincial services.

e Assistrecipientsandclientswiththeapplicationprocesstoapplyto ASD programsandservices.

e Conduct, whenrequested, project monitoring and ensure compliance withASDpoliciesand
procedures, inthe respective community.

e Stayinformed on ASD Programs and Services.

Interaction/Communication Responsibilities

= CreateandmaintainalobPostingsBoardinthe office.

= Promotelocalandregional employment opportunities vialocal media.

e Co-facilitate workshopswith the SeniorEmployment Counselloronworksearchtechniquessuch as
resume writingand on employment counselling, in their respective community.

= Promote and facilitate employment opportunities in the community by developing and
maintaining a referral network and providing information to local and regional partners (Cree
SchoolBoard,HealthBoard,localemployers,etc.).

= Betheliaison tothe Employment Integration Counsellor with the community.

* Maintainacollaborative approach with ASD team.

= Participateinthe developmentof regionalandlocal Career Fairsand other promotional events.
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e Setupinformationboothsatlocalassemblies,promoting ASD programsandservicesandtraining
opportunities.

e Visit,onanongoingbasis,localschools,BandCouncil,YouthCouncilandotherentitiestopromote
awareness of ASD’s programs and services.

e Participateinlocal Committees related to employment and training.

Administrative Responsibilities

e Supportclientsand sponsors to complete the documentationto apply inaprogram.

e Keepindividualclient’sfilesuptodate.Collectallrelevantinformationonclient’s professional
and educational background.

e Inputand maintain data onemploymentandtrainingin the Cree Nation Government Information
system,onadailybasis.

e UpdateClient Database Files with eachintervention, to review and adjust the Client Action Plan, and
ensurethattheclientsstayuptodate.

e Communicate to clients a wide range of labour market information.

e EnterallservicesprovidedintheClientDatabase.

e ParticipateinthelLabourMarketSurveybycollectinginformationandkeepingtheinformation
updatedinthedatabase.

Other Responsibilities
e Maintain up-to-date knowledge and skillsin area(s) of responsibility.
e Perform otherdutiesasrequired.

Education
e Universitycertificatein Career Development/Employment Counselling or related field.

Experience
e Onetothreeyearsofrelevantexperience.

Language
®  Fluency in verbal Cree.
®  Fluency inEnglish.
e FluencyinFrenchisanasset.

Knowledge and Abilities
e Customer-focused and service-oriented.
e Provenability to communicate effectively.
e Proven ability to be discreet and maintain confidentiality.
e Strongattentiontodetailand accuracy.
e Strongorganizationalskillsand the ability to coordinate multiple projects.
e Strongjudgmentand provenability to problem-solve.
e Demonstrated ability to take initiative.
e Demonstrated ability to work under pressure and to adapt to a changing environment.
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. Proficiency in Microsoft Office products.

Additional Requirements
e Typicalofficesettingwherethereare nounusual physicaldemands.
e Willingnesstotraveloccasionally.

TheCreeNationGovernmentmay, atitsdiscretion, waiveanyoralloftheaforementioned requirementsifa
suitable candidate whois a JBNQA beneficiary accepts to follow a training plan determined by the Cree Nation
Government as a condition of employment.

Application Period
From October 15, 2020 to October 29, 2020

Application
Your application must be sent by email with the competition number: ASD-201015-2

Sabrina Shahidi

Training and Development Specialist
Email: hr@cngov.ca

Tel.: 514-861-5837

Fax: 514-861-0760
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